Reseller Employee Announcement News Release Template

FOR IMMEDIATE RELEASE

Contact:

PR Contact’s Name/Telephone Number

Contact’s Email address

Other contact names (if available)

(Headline should sum up in one line what you are announcing)

Sample Headline: ResellerX Beefs Up Executive Pool with New Additions

(NOTE: Try to time employee announcement news releases to include information on several new employees, rather than doing them one at a time.  Also, press releases on new employees are generally appropriate only when you are adding high-level executives to your company.)

YOUR COMPANY’S CITY, STATE – ResellerX, (SAMPLE: a provider of telecommunications solutions to corporations), recently announced the addition of three new executives to its leadership team.  

(Start with the most important announcement first.  Simply name the new employee and give brief biographical information.  Include details on why this person will be effective in the position.  If the new person is replacing someone, state that person’s name for the sake of clarity.) SAMPLE: ResellerX has named Joanna Jones as President of its Software Division, effective immediately.  Jones will succeed John Johnson as the Software Division’s President.  Before joining ResellerX, Jones spent 10 years as a general manager of software development for Software Inc., overseeing the introduction of that company’s top-selling EZSoft software.  She also spent four years with Microsoft in management and sales positions.

Further, ResellerX named Bill Williams as Vice President of Marketing.  Williams will replace Jake Jacobson and comes to the position from within the company, having spent eight years as ResellerX’s advertising manager.  Under Williams’ leadership, ResellerX’s advertising won several national awards and was credited with helping to increase sales in five successive years.  Finally, Jim James has been promoted to Vice President of Finance.  James has served as ResellerX’s Director of Fiscal Affairs for six years. 

(Next paragraph should be a quote from company’s top executive.  The quote will state why the new hires will help the company).  EXAMPLE: “We’re very excited to have such qualified and successful leaders on our team,” said Bob Roberts, ResellerX’s President.  “All three of these individuals bring years of experience to the table, as well as the organizational and motivational skills needed to lead us into the future.”

(Fourth paragraph should be two or three sentences of basic information about your company.  Assume that the reader of the release has never heard of your company and you want to briefly tell them what your company does).  EXAMPLE: ResellerX serves more than 100 corporations throughout the United States and Canada.  The company offers a wide variety of telecommunications products and builds complete telephony systems with its comprehensive Telephony Solutions software package.  Contact us by phone at (xxx) xxx-xxxx or by email at information@resellerx.com.  Visit our website at www.resellerx.com.)

To view a ScanSource press release for comparison purposes, visit www.scansource.com, click on the News and Events section and click on Press Releases.

